SO GIAO DUC VA PAO TAO
THANH PHO HO CHI MINH

TRUONG THPT PHONG PHU
S6: 00/2021/ KHT — PP

KE HOACH TUAN 00 (Ngay 30.8.2021 — 4.9.2021)

Tiéu d&: “ On dinh né nép, sinh hoat l6p, chuan bi nim hoc Méi”

STT | CONG VIEC | NOI DUNG Thanh phan Thoi gian — dia diém
] , - BGH, TLTN, BTCDGV, [ 9h thir Hai (30.8.2021)
- Hop BTC I¢ khai giang truc tuyen TTTDQP, TTtO VP, T.
Tuan.tin, C. Huong
- Hop GVCN céc khéi 16p vé& cong tac chuan bi nim hoc mdi -BGH, GVCNcaclop |, gh thtr Ba (31.8.2021), Phan mem
1 CHINH TRI - | - Hop HD SP dau nam, cing ¢ 1 sb cong viéc day va hoc - Toan thé HDSP ;ngre]tthu Séu ngdy 3/9/2021, google
TUTUONG Hoan tat cac Quyét dinh, béo cao Phong TCCB - HT, van thu - Trudc 5/9/2021
- Hoan tat bao cao phong trung hoc, khao thi - HT, Pho HT, A. Hiéu - Trudc 5/9/2021
- Hoan tat thi tuc hét tap sy - HT, K& toén, vin thu - Trugc 15/9/2021
- Tong dot 1& khai giang - BTC - 9h ngay 4/9/2021
- L& khai giang truc tuyén - Toan thé HDSP i 'I:rang phuc do dai, caravat, lic 7h
ngay 6/9
TRAT TU'- | -Phé bién ngi qui hoc sinh hoc Internet dén toan thé GV - HS - Téng giam thi + GVCN | - 1rudc 4/9/2021
NE NEP- - -
2 |VESINH- |- Sinh hoat I6p chuin bi nam hoc méi L GVCN - 1/972021 lac 9h Dung K. 12
GVCN ~ GVCN giri hinh va cc ndi dung cho TLTN dé chuan bj khai giang |- GVCN + TLTN ~ Truéc 1/9/2021
- Pho bien thang dicm thi dua cong téc doan hoc sinh d¢ GV vaHS | | TLTN + Khéi truéng - Han cudi 7.9.2021
3 |CHIBO- | gopy CN
POAN THE , =150
- Tap hop danh sach CB Doan khoi 16p 10 -TLTN+GVCN - Truge 15
- Théng nhét cac tiét day truc tuyén va phan phdi chuong trinh day - Nop cho BGH trudc 6/9/2021
4 1 hoc Internet
MON - Bét diu day TKB nam hoc 2021-2021 .GV - Tir6/9/2021
n , - ié 5 - Ké toa - Truéc 10/9
CONG TAC Thuc hién Iuvong thang 9 Ké toan ruo!
5 KHAC - Bao cao du toan nam 2022- ngan sach nha nudc 3 nam 2022- - Ké todn - Trudc 15/9
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-BGH,TTr;
-GVCN + T4 VP;
- Déan phong GV;
- Luu.

Nguyé&n Thi Minh TAm
Luu y: GV- CNV :

+ Khi dén treong mic trang phuc ding qui dinh; ra vao c¢dng xudng xe din b va dé xe dang noi qui dinh, xép ngay ngan.
+Y thiic giir gin vé sinh chung tai cac nha vé sinh, phong hdi dong, phong nghi... Tw trang, vit dung ci nhén ty giir |y, nha truomg khong chiu trach
nhiém. Y thirc tiét kiém dién, nwéc.. Khi ra khéi cac phong chire ning thi nhé kiém tra dén quat néu 13 nguwoi cudi cing trong phong.
+ Khi nghi day, nghi cong tac phai xin phép.
e Nghi ¢6 ké hoach trwéc phai lam don xin phép giri HT hodc Phé HT duyét
e Nghi ddt xuat phai thong tin cho HT, Phé HT va tong giam thi biét. T6i da 4 ngay sau khi nghi phai giri don xin phép cho BGH duyét. Qua thoi
han trén coi nhw Vz"mg khong phép
+ Khi tham di cac budi hop ngdi diing vi tri da dwoc xép va ngdi ding vi tri sin 18 khi tham gia céc 1€ hdi
+ Giir thai d9 vin minh, lich s, than thién di véi ddng nghiép, nhan vién va PHHS trong khudn vién nha truong



